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ROLE DESCRIPTION - TREASURER
Working with the Finance Manager, finance sub-committee (including the CEO) and trustee board, the Treasurer will oversee the financial strategy and risk management processes of the organisation, to ensure its financial viability and legal compliance.
In addition to the general responsibilities of a trustee, the treasurer will be required to:
Complete an induction for the role
Maintain an awareness of how Citizens Advice Winchester District is operating
Read papers for board meetings and attend quarterly board meetings
Oversee and present budgets, internal management accounts and annual financial statements to the board of trustees
Lead in the board’s duty to ensure that proper accounting records are kept, financial resources are properly controlled, invested and economically spent, in line with good governance, legal and regulatory requirements
Chair the finance committee in line with standing orders and terms of reference, and report back to the board of trustees
Ensure that the organisation has an appropriate reserves policy and a realistic budget that meets the services’ needs
[bookmark: _GoBack]Ensure that the risk-management process is adequate and that the financial implications of risk are fully considered
Present accounts at the Annual General Meeting (AGM) in an accessible way
Keep the board informed about its financial duties and responsibilities

Person specification 
In addition to the person specification for a trustee, the Treasurer should have the following qualities:
An understanding and acceptance of the responsibilities and liabilities of a trustee
Financial qualifications or experience
Some knowledge or experience of charity finances, fundraising, financial consequences and pension schemes
Be non-judgmental and respect views, values and cultures that are different to your own
Have good listening, verbal and written communication skills
Be able to exercise good independent judgment and if necessary to make difficult recommendations
Have excellent numeracy skills to understand accounts
Be able to explain complex financial information in an accessible way
Be willing to learn about and follow the Citizens Advice aims, principles and policies, including confidentiality and data protection
Be willing to undertake mandatory training in the role
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